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     Due Date           Submitted


1.
Select topic; formulate thesis statement






       _______
           _____


2.
Prepare working bibliography.  Find possible 



sources.  Make bib cards for 3 usable research 



sources.  Submit 3 bib cards and notes 



corresponding to 3 sources.






       _______
          _____


3.
Submit total of  7 bib cards and note cards on




7 sources for test grade






       _______
          _____


4.
Arrange note cards in logical order and write an



outline based on the arrangement of your




note cards.






       _______
          _____


5.
Write rough draft of bibliography.  Include all




sources from which you have taken notes (at




least 20).






       _______
          _____


6.
Write rough draft of introductory paragraph.





       _______
          _____


7.
Write rough draft of your paper, main point by




main point, from your outline and note cards.




Support each main idea with facts, examples,




reasons, and evidence from your note cards. 



Resubmit outline (revised).  Convert 



bibliography to works cited, using only sources 



quoted, directly or indirectly.






      _______
          _____


8.
Rewrite your rough draft into a final draft.  Write




final copy of outline and works cited.






      _______
          _____


9.
Proofread your final draft for mechanics and




neatness.






      _______ 
          _____

10.
Submit your paper on the due date, including this




sheet, in new folder with rough draft and cards.  



This page will be returned to you for you to keep.




















             _______
          _____

All these tasks are



1)  Part of a major project.



2)  Dependent on the preceding step.



3)  Specified well in advance.

Therefore, all assignments are due on the dates specified.  There will be a penalty of 20 percent off per day if the assignment is late, regardless of the reason for the absence/


Practice grade on bib and note cards (daily grade)




________



Daily grade on bib and note cards






           ________



Test grade on note and bib cards







________



Rough draft of outline, intro., conclusion, and works cited
________



       (daily grade)



Rough draft of research paper (test grade)







________



Final Grade on Position Paper (20% of nine weeks grade) 
________

Research and Position Paper Format

I.

Develop a thesis, an “arguable” statement; sources should provide background information 



or statistics that will add validity to the argument.  Attention must also be given to the 



opposing view—“While there are those who maintain that . . . ” In other words, anticipate 



the argument.

 II.

Begin research.




A.
Write a bib card (3x5) on each source that provides background or otherwise relevant 





information.  Use documentation form for bibliography entry.




B.
Write note cards for each source (4x6)






1.
List the specific topic the article covers on the top line (not the title of the article since 







sometimes it can be misleading or vague).






2.
On the bottom line, list the author’s last name and shortened form of the title.






3.
Both topic and source should be on every card even if there are two cards or more per 







source. It is essential to label accurately all cards.






4.
Neither note cards nor bib cards should be numbered nor stapled. Wire-bound cards 







are good!






5.
Information on note cards should be taken in abbreviated form. If you write notes in 







sentences (except in the case of direct quotations) I will deduct points.





6.
The page number from which information is taken (paraphrased or directly quoted) 







should be on the left edge of the card, next to each note.






7.
When using a direct quotation, take down the exact words of the quotation. Be sure to 







use both quotation marks and the highlighter. In that way, no portion of a quotation 







can be mistakenly included as your own paraphrase of an idea.




C.

Organize note cards according to topic. Develop outline for paper from these topics.




D.

Arrange bib cards in alphabetical order (according to the author’s last name or title of 






article if work is unsigned, or by editor’s name if there is no author).

III.

Write the body of the paper. For the most part, this will consist of the student’s own ideas, 



based on the research he has done. Quoting excessively does not lend to an original work. 



For a 6-7 page paper, for example, a student might have approximately 6-10 quotations.




Quotations should, as often as possible, be worked into your own sentence. Close double 



quotation marks are placed before the parenthetical documentation.








e.g.  He claimed that “the management was inept” (Smith 45).




Long quotations (quoted material of more than four typed lines) should be set off by 



indenting an additional ten spaces (or one inch) from the left margin.  Do not use quotation 



marks. For all quotations, the period follows the parenthetical documentation.



Items which should be documented are those which express a particular writer’s original 



interpretation of an issue, statistics that writer has compiled, or otherwise new information. 



Easily accessible information or “common knowledge” is never documented.

 IV.
Arrange the bibliography. Entries should be alphabetized but not numbered. 


  Form should be that as written on the bib cards.




A.
First line of entry should begin at left margin.




B.
Remaining lines of entry should be indented.

           Engle, T. L. Psychology: Its Principles and Applications. Dallas: 







Harcourt, 1997.

212.56 (CBHS)
Production of hypnosis

47   some techniques—flashing lights, droning sounds, spoken words w/o mech’l




help

48   “post-hypnotic suggestion”—hypnotized person asked to perform act after he




is awakened

50   myths about H:  one can be hypnotized w/o knowing it; can be H’d and left and




never awake

50  *impt.:  only people with weak wills can commit crime against will

Engle, Psychology

Sample Bibliographic Forms
Subtitles are included, preceded by a colon. Shorten Random House, Inc. to Random. In general, shorten publishers’ names in the following ways:



1.
Omit business and descriptive terms such as Co., Inc., Publishers, Press, Books, House.



2.
Omit first name or initials if publisher is one person’s name: W. W. Norton becomes 




Norton.



3.
If publisher’s name is several last names, use first name in list: Harper and Row becomes 




Harper.



4.
Abbreviate university presses thus: Oxford UP, or U of Chicago P

A.
Book by one author:



McConnell, Frank. Storytelling and Mythmaking: Images from Film and Literature. New 












York: Oxford UP, 1979.

B.
Book by two or three authors:


Beard, Charles A., and Mary R. Beard. The American Spirit: A Study in the Idea of 












Civilization in the United States. New York: Macmillian, 1942.

Second and third authors’ names appear in signature form (first name first).

C.
A book with more than three authors:


Baugh, Albert C., and others. A Literary History of England. New York: Appleton, 1948.

Use the name of the first author to appear on the title page. The Latin abbreviation et al. may be used instead of and others.

D.  A book with an editor in addition to author: 



Franklin, Benjamin. The Autobiography of Benjamin Franklin. Ed. Max Farrand. Berkeley: U 











of California P, 1949.



Tiger, Lionel. “Cultural Patterns and Technical Changes.” Perspectives for the Seventies. Eds. 





Robert G. Noreen and Walter Graffin. New York: Dodd, 1972.

A period follows the title, and the abbreviation Ed. is used. Observe abbreviation of University of California Press.



Lynn, Kenneth S., ed. Huckleberry Finn: Text, Sources, and Criticism. New York:  Harcourt, 





1961.

If what is important to your paper is the author’s work itself, then the author’s name should come first with the editor’s name following the title, as in the Franklin and Tiger examples above. If what is important is the editor’s work—as in the Lynn example—or if what has been edited is a collection of works by various writers, then the editor’s name should come first, as in the third example. When the editor’s name precedes the book’s title, use “ed.”; when it follows the title, then capitalize thus: Ed.

E.  A translation:


Solzhenitsyn, Alexander. August, 1914. Trans. Michael Glenny. New York: Farrar, 1972.

If the author’s work is being cited, place the author’s name first.  If the translator’s work is the important element, then use the following citation pattern:



Glenny, Michael, trans. August, 1914. By Alexander Solzhenitsyn. New York: Farrar, 1972.

F.  A preface or introduction or afterword: 



Sagan, Carl. Introduction. The Red Limit: The Search for the Edge of the Universe. By 





Timothy Ferris. New York: Morrow, 1977. 13-17.

Give inclusive page numbers of the introduction; that is the part of the book by Sagan.

G.  A book written under a pseudonym (with the author’s real name added): 


Wrighter, Carl P. [Paul Stevens]. I Can Sell You Anything. New York: Ballantine, 1992.

H.
 A book in two or more volumes:


Sewall, Richard B. The Life of Emily Dickinson. 2 vols. New York: Farrar, 1984.

I.
A book in its second or subsequent edition:



Curti, Merle. The Growth of American Thought. 3d ed. New York: Harper, 1994.

Notice the location of the edition number and the abbreviations used. Always include the number of the edition you have used if it is not the first.

J.
A  book in a series:


Waggoner, Hyatt H. Nathaniel Hawthorne. University of Minnesota Pamphlets on American 





Writers, No. 23.  Minneapolis: U of Minnesota P, 1962.

The series name—and number, if there is one—follows the title but is not underlined.

K.  A book in a paperback series:



Maclean, Hugh, ed. Edmund Spenser’s Poetry. A Norton Critical Edition. New York: Norton, 





1988.

The series title follows the book’s title but is not underlined.

L.
 A work in a collection:



Fogle, Richard H. “Ambiguity and Clarity in Hawthorne’s ‘Young Goodman Brown.’”  New 







England Quarterly, 18 (1943). Rpt. in A Casebook on the Hawthorne Question. Ed. 






Agnes McNeill Donohue. New York: Crowell, 1983.

The abbreviation for reprinted is rpt. Notice that the original facts of publication are provided as well as the facts of publication for the collection. Single quotation marks are used for titles of works that area part of the title of the article.

M.
A reprint of an earlier work:



Marlowe, Christopher. The Works of Christopher Marlowe. Ed. C. F. Tucker Brooke. 1970.  





Oxford: Clarendon, 1966.

Since the date of a work is often important in evaluating it, cite the original date of publication as well as the facts of publication for the reprinted version.

N.
 A corporate author:



Brown University Library. Dictionary Catalogue of the Harris Collection of American Poetry 





and Plays. 12 vols. Boston: Hall, 1992.
New York State Office of Planning Coordination. Local Planning and Zoning, 1969:  A 





Manual of Powers and Procedures for Citizens and Governmental Officials. Albany, 





N.Y.: Office of Planning Coordination, 1969.
O.
 An encyclopedia article:



Kenney, Edward J. “Ovid.” Encyclopedia Britannica. 2002.

When articles are signed or initialed, the author’s name can be cited.  Articles are updated regularly, so year rather than edition should be provided.

P.
Two or more works by the same author:



Tuchman, Barbara W. A Distant Mirror: The Calamitous 14th Century. New York: Knopf, 





1978.



---.  The March of Folly: From Troy to Vietnam. New York: Knopf, 1984.

In a list of works cited, give the author’s name only once. Alphabetize by the books’ titles. For the second and/or additional works, begin the citation by typing 3 hyphens followed by a period.

Q.
 An article in a journal that has continuous paging throughout the issues


 published in a given year:


Armstrong, William A. “George Bernard Shaw: The Playwright as Producer.” Modern Drama 





8 (1976):  347-361.
Give the volume number first, then the year only, in parentheses, followed by a colon and inclusive page numbers.

R.  An article in a monthly magazine that has separate paging in each issue:



Chaneles, Sol. “A Job Program for Ex-Convicts That Works.” Psychology Today Mar. 1995: 





43-46.

Give the month and year after the title, followed by a colon and inclusive page numbers.  Abbreviate all months except May, June, and July.

S.
 An article in a weekly magazine:



Watson, James D. “DNA Folly Continues.” New Republic 13 Jan. 1989: 12+.

The exact date—day, month, and year—is necessary for locating an article in a weekly magazine. Notice the order of day, month, and year. If the article begins on one page and then skips several pages before starting again, give the first page number and a plus sign.

T. 
An anonymous article:


“The Palestinian Tug of War.” Newsweek 4 Nov. 1994: 36-38.

The order is the same for any article. The missing name is sufficient indication that the article is anonymous. The citation would be alphabetized under P.

U.
 An article from a newspaper:


Denlinger, Kenneth. “Johnny Miller: Shooting Par Is No Disgrace.” Washington Post 14 Mar. 




1975: Sec. 1:5.

This form is the same as for an article in a weekly magazine except that a section letter or number precedes the page number if the newspaper is sectioned. If the city is part of the newspaper’s title on the masthead, it is underlined (italicized); if not, it should be added in square brackets, not underlined, after the name. Examples: New York Times (not The New York Times), but The Times [London] or the Plain Dealer [Cleveland].

V.
 An editorial:


“Rights and Remedies.” Editorial. New York Times 25 Jan. 1976, Sec. 4: 16.

W.
A letter to the editor:


Ward, Louis R. “Social Security Reform.” In Letters to the Editor. U.S. News & World Report 





18 Jan. 1982: 3.

X.
 A signed review:



Thurman, Judith. “Unchanged by Suffering?” Rev. of Anya, by Susan Fromberg Schaeffer. 





Ms. Mar.1975: 46.

Since titles of review articles often omit the subject of the article, cite the title of the work being reviewed and its author, preceded by Rev. of.

Y.
A pamphlet:



So You’d Like to Do Something about Water Pollution. Publication #344. Washington, D. C.: 





League of Women Voters of the United States, 1989.

Z.
A bulletin


Krasnowiecki, Jan, and others. Legal Aspects of Planned Unit Residential Development, with 





Suggested Legislation. Technical Bulletin No. 52. Washington, D. C.: Urban Land 





Institute, 1975.

Works Cited Notations for Critical Works

Sources like CLC, TCLC, or NCLC are good, but you should try to obtain the complete article or essay through interlibrary loan or from an anthology of critical articles containing the complete work. If, however, neither of these is possible, the following form should be used: 

Roberts, Sheila. “A Confined World: A Rereading of Pauline Smith.” World Literature Written 



in English 24 (1984): 232-38. Rpt. In Twentieth-Century Literary Criticism. Ed. Dennis 



Poupard. Vol. 25. Detroit: Gale, 1988. 399-402.
To cite two or more works from the same collection, see section in MLA on cross-referencing.
Hamill, Pete. Introduction. Sexton and Powers xi-xiv.

Mayakovksy, Vladimir. “Brooklyn Bridge.” Trans. Max Hayward and George Reavey.  Sexton 



and Powers 136-41.

Sexton, Andrea Wyatt, and Alice Leccese Powers, eds. The Brooklyn Reader: Thirty Writers 



Celebrate America’s Favorite Borough. New York: Harmony, 1994.
Walcott, Derek. “A Letter from Brooklyn.” Sexton and Powers 264-65.

Citing Gale or EBSCO Articles:

Author/editor. “Title of Article.” Title of Periodical, Book, or Source. Day Month Year: Page numbers if given. Name of database. Name of service. Library name, City, State. Day Month Year of access <URL>.
Example:
Rosen, David. “T. S. Eliot and the Lost Youth of Modern Poetry.” Modern Language Quarterly. 
      Dec 2003: p473(22). Literature Resource Center. Gale. CBHS Lib., Friendswood, TX. 17 
      Feb. 200<www.galegroup.com>. 
Electronic Information Services Entries

In parenthetical references in the text, works on the World Wide Web are cited just like printed works. For any type of source, you must include information in your text that directs readers to the correct entry in the works cited list (see the MLA Handbook, sec. 5.2). Web documents generally do not have fixed page numbers or any kind of section numbering. If your source lacks numbering, you have to omit numbers from your parenthetical references. If your source includes fixed page numbers or section numbering (such as numbering of paragraphs), cite the relevant numbers. Give the appropriate abbreviation before the numbers: “(Moulthrop, pars. 19-20).” (Pars. is the abbreviation for paragraphs. Common abbreviations are listed in the MLA Handbook.) For a document on the Web, the page numbers of a printout should normally not be cited, because the pagination may vary in different printouts.

The following are general guidelines:


1.
Name of the author, editor, compiler, or translator of the source (if available and relevant), 



reversed for alphabetizing and followed by an abbreviation, such as ed., if appropriate.

2.
Title of a poem, short story, article, or similar short work within a scholarly project, 




database, or periodical (in quotation marks); or title of a posting, a discussion list, or forum 



(taken from the subject line and put in quotation marks), followed by the description Online 



posting.

3.
Title of a book (underlined)


4.
Name of the editor, compiler, or translator of the text (if relevant and if not cited earlier), 



preceded by the appropriate abbreviation, such as Ed.


5.
Publication information for any print version of the source


6.
Title of the scholarly project, database, periodical, or professional or personal site



(underlined);  or, for a professional or personal site with no title, a description such as Home 


page


7.
Name of the editor of the scholarly project or database (if available)


8.
Version number of the source (if not part of the title), or, for a journal, the volume number, 



issue number, or other identifying number


9.
Date of electronic publication, of the latest update, or of posting

10.
For a work from a subscription service, the name of the service and—if a library is the 



subscriber—the name and city (and state abbreviation, if necessary) of the library

11.
For a posting to a discussion list or forum, the name of the list or forum

12.
The number range or total number of pages, paragraphs, or other sections, if they are




numbered

13.
Name of any institution or organization sponsoring or associated with the Web site

14.
Date when the researcher accessed the source

15.
Electronic address, or URL, of the source (in angle brackets); or, for a subscription service, 



the URL of the service’s main page (if known) or the keyword assigned by the service

Scholarly project:

Victorian Women Writers Project. Ed. Perry Willett. Apr. 1997. Indiana U. 26 Apr. 1997  



<http://www.indiana.edu>
Professional site:

Portuguese Language Page. U of Chicago. 1 May 1997  <http://humanities:uchicago.edu.>
Personal Site:
Lancashire, Ian. Home page. 1 May 1997 <http://www.chass.utoronto.ca>
Book:
Nesbit, E[dith]. Ballads and Lyrics of Socialism. London, 1908. Victorian Women Writers 




Project. Ed. Perry Willett. Apr. 1997. Indiana U.  26 Apr. 1997 <http://www.indiana.edu.>
Poem:
Nesbith, E[dith]. “Marching Song.” Ballads and Lyrics of Socialism. London, 1908. Victorian 







Women Writers Project. Ed. Perry Willett. Apr. 1997. Indiana U. 26 Apr. 1997 








<http://www.indiana.edu>
Article in a Reference Base:
“Fresco.”  Britannica Online. Vers. 97.1.1. Mar. 1997. Encyclopaedia Britannica. 29 Mar. 







1997<http://www.eb.com:180>.

Article in a Journal:
Flannagan, Roy. “Reflections on Milton and Aristotle.” Early Modern Literary Studies. 2.3 







(1996): 16 pars. 22 Feb. 1997 <http://unixg.ubc.ca>
Article in a Magazine:
Landsburg, Steven E. “Who Shall Inherit the Earth?” Slate 1 May 1997. 2 May 1997




<http://www.slate.com>
Work from a Subscription Service:
Koretz, Gene. “Economic Trends: Uh-Oh, Warm Water.” Business Week  21 July 1997:22. 






Electric Lib. Sam Barlow High School Lib., Gresham, OR. 17 Oct. 1997




<http://www.elibrary.com/>.  

“Table Tennis.” Compton’s Encyclopedia Online. Vers. 2.0. 1997. America Online. 4 July 1998. 







Keyword: Compton’s.

Posting to a Discussion List

Merrian, Joanne. “Spinoff: Monsterpiece Theatre.” Online posting. 30 Apr. 1994. Shaksper: The 







Global Electronic Shakespeare Conference. 27 Aug. 1997 <http://www.arts.ubc.ca>
Outlining
Thesis Statement:

When you have concluded your research for the paper, it is time to shape the information you have at hand into a unified, coherent whole. Begin by framing a thesis statement for your paper: a single sentence that formulates both your topic and your point of view toward it. Writing this statement is a way of making sure that you know where you are heading and that you remain on the right track as you plan and write. Since the experience of writing may alter your original plans, do not hesitate to refine the thesis statement as you write the paper. Many instructors require students to submit a thesis statement for approval some two or three weeks before the paper is due. If you have difficulty writing one, talk with your instructor about the research you have done and about what you want to say; given this information, your instructor can probably help you frame an appropriate thesis statement.

Formal Topic Outline for Final Draft of Research Paper:

After you have a satisfactory thesis statement, the next step is to transform your working outline into a final outline for writing the paper. This is the ONLY one you will submit, not the working outline. The final outline will help you organize your ideas and the accumulated research into a logical, fluent, and effective paper. Again many instructors request that an outline be submitted either before or with the paper.

With your working outline as a starting point, carefully review all your notes for additional ideas and supporting references. Next, read over what you have written down and delete everything that is irrelevant to the thesis statement or that would weaken the paper. Eliminating material is often painful since it is only natural to want to use everything you have collected and to impress your readers (especially teacher-readers) with all the work you have done and with all you now know on the subject. But you should fight these tendencies, for the inclusion of unhelpful, misleading, irrelevant, or repetitive material will detract from the effectiveness of your paper. In short, keep your thesis statement and your audience in mind. Include only the ideas and information that will help you accomplish what you have set out to do and that will interest and inform your readers, not confuse or bore them.

As you continue to read, reread, and think about the ideas and information you have decided to use, you will begin to see connections between various items, and certain patterns of organization will suggest themselves. Bring related material together under general headings, and arrange these sections so that one logically flows into another. Then order the subjects under each heading so that they, too, logically flow from one into the other. Finally, plan an effective introduction and conclusion appropriate to the sequence you have worked out. Common organizing principles are time (useful for historical discussions), space (useful for some descriptions), and logic. A logical development may move, for example, from the general to the specific (e.g., from the problems of transportation to the disadvantages of travel by automobile) or from the specific to the general (e.g., from the disadvantages of travel by automobile to the problems of transportation).

In choosing an organizational plan, keep in mind the method or methods you will use in developing your paper. For example, do you plan to define classify, or analyze something? to use descriptive details or give examples?  to compare or contrast one thing with another? The procedures you intend to adopt will obviously influence the way you arrange your material, and they should be evident in your outline.

The formal topic outline should contain no quotations nor abbreviations.

The descending parts of an outline are normally labeled in the following order:

 I.




A.







1.









a.  








      (1)  








              (a)








              (b)








      (2)








b.






2.



B.

II.

Logic requires that there be a II to complement a I, a B to complement an A, and so forth.

Adapted from MLA, 2005.

Plagiarism

Original Source:








Humanity faces a quantum leap forward. It faces the deepest social




upheaval and creative restructuring of all time. Without clearly recognizing it,




we are engaged in building a remarkable civilization from the ground up. This




is the meaning of the Third Wave.








Until now the human race has undergone two great waves of change,




each one largely obliterating earlier cultures or civilizations and replacing them




with ways of life inconceivable to those who came before. The First Wave of




change—the agricultural revolution—took thousands of years to play itself out.




The Second Wave—the rise of industrial civilization—took a mere hundred 




years. Today history is even more accelerative, and it is likely that the Third




Wave will sweep across history and complete itself in a few decades.



Toffler, Alvin. The Third Wave:  1980. New York: Bantam, 1981.  

Plagiarized in Student Writing:








There have been two revolutionary periods of change in history: the 




agricultural revolution and the industrial revolution. The agricultural revolution




determined the course of history for thousands of years; the industrial civiliza-




tion lasted about a century. We are now on the threshold of a new period of




revolutionary change, but this one may last for only a few decades (10).

In this example, the writer presented another’s line of thinking without giving that person credit. The student could have avoided the charge of plagiarism by rewording slightly and inserting appropriate parenthetical documentation; that is, the student must include the author in addition to the page number.

Appropriate Revision with Credit Due:








According to Alvin Toffler, there have been two revolutionary periods




of change in history: the agricultural revolution and the industrial revolution.  




The agricultural revolution determined the course of history for thousands of 




years; the industrial civilization lasted about a century. We are now on the




threshold of a new period of revolutionary change, but this one may last for




only a few decades (10).

The parenthetical documentation occurs after the paraphrase in the revision, identifies the source of the borrowed material, and refers the reader to the full description of the work in the Works Cited at the end of the paper. 

Suggestions for the Final Draft
Good Beginnings:

Guidelines for effective introductions generally apply to research papers as well as essays. The best introduction is usually one paragraph that presents your subject in an interesting way, states your thesis, and gives your reader an indication of the scope and limits of your paper. In the physical and social sciences the thesis is usually withheld to the conclusion, but the opening paragraph presents the researcher’s hypothesis, often posed as a question. Because students seem to have trouble with research-paper introductions, we offer these suggestions:

1.
Begin with a brief example, anecdote, or set of facts to dramatize the problem you are writing 


about.

2.
Begin by establishing a contrast between the ideal or expectation and reality to highlight your 


problem.

3.
Begin by providing background or a context for your topic. For a paper supporting the thesis 


that the United States should ratify the new Law of the Sea treaties, a student began:






In response to food shortages, energy crises, and modern technology,







the nations of the world are looking increasingly to the seas for resources






as supplies on land become exhausted.

4.
Begin with a thought-provoking question.

5.
Begin, simply, by stating in several sentences, rather than in one complicated thesis statement, 

your position on the topic.

6.
Begin by challenging a popular attitude toward your topic.

Avoid Ineffective Openings:

1.
Avoid beginning with question that could produce an answer you don’t want or one that is just 

a gimmick.  For example:







Does anyone read medieval romances?








(Maybe your instructor does.)







What are the advantages of solar energy?








(“None that I can think of,” replies the testy reader.)

2.
Don’t restate the title or begin by writing as if the title were the first sentence in the paragraph.

3.
Avoid beginning with a purpose statement: “This paper will examine. . . ”

4.
Avoid starting with a quoted definition from the dictionary: “According to Webster’s, solar 


energy means. . .” The quotation from Webster’s is likely to set your instructor’s teeth on 


edge.

Conclusions to Avoid and to Consider:

Sometimes ending a paper seems even more difficult than beginning one. You know you’re not just supposed to stop, but every ending that comes to mind sounds, on a second reading, corny, not clever. The fact is that we can more easily recommend specific beginning than endings. To say that your conclusion should grow out of your topic and purpose is accurate but not very helpful. We can offer some suggestions, though, first about what isn’t effective.

1.
Avoid endings that bring up a new idea. If the point belongs in your paper, you should have 


introduced it earlier.

2.
Avoid just stopping or trailing off, even if you feel as though you have run out of steam. A 


relevant though unimaginative conclusion is better than no conclusion at all.

3.
Avoid telling your reader what you have accomplished in the paper: “In this paper I have 


explained the advantages of solar energy by examining the costs. . . .” If you have written 


well, your reader knows what you have accomplished.

4.
Avoid apologies or expressions of hope: “Although I was not able to find as much on this 


topic as I wanted, I have tried to explain the advantages of solar energy, and I hope that you 


will now understand why we need to use it more.”

5.
Don’t end with a quotation, out of context, that is clearly “stuck on” simply as a way of 


finishing the paper. The student who wrote on the British coal strike had trouble throughout, 


even in her conclusion, which consisted of the following quotation: “It’s getting to be part of 


the British way of life.”

Positive suggestions:

1.
End with  quotation that really summarizes or drives home the points you have been making 


throughout your paper. Researchers are not always lucky enough to find the ideal quotation to 


end with, but when you do find it, use it. Better yet, present the quotation and then add your



own comment in a sentence or two.

2.
Restate (rather than repeat) your thesis, emphasizing its current or future significance.

3.
If you have researched an issue or problem, make your proposed solutions your concluding 


paragraph.

Titles:

Vague:



A Perennial Issue Unsolved

Better



The Perennial Issue of Press Freedom Versus Press Responsibility

Too Broad:
Earthquakes

Better:



The Need for Earthquake Prediction

Cutesy:


Babes in Trouble

Better:



The Dilemma of Defective Newborns

Adapted from Read, Reason, and Write. 2nd ed.

[sample title page]

Title of Your Analysis

by

Your Name

Mrs. Jones

English 3 AP

February 14, 2007
The Dilemma of Defective Newborns

Outline

Thesis:  Extraordinary medical techniques should not be used to prolong the life of a severely defective infant.

  I.


Ethical issues regarding defective newborns





A.
Sanctity of Life position vs. Quality of Life position





B.
Active vs. passive euthanasia

 II.


Birth defects that cause the most controversy





A.
Down’s syndrome, with complications





B.
Spina bifida

III.


The issue of who decides





A.
Consideration of parents





B.
Problems for physicians





C.
Role of the state





D.
Use of an ethics committee

Conclusion:  New medical capabilities cause complex ethical issues
Joe Schmoe              ↓ [1 inch]                                                                                     
Mrs. Jones

English 3 AP – 3

10 March 2006

The Dilemma of Defective Newborns
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Grading Scale for Research Position Paper
The following criteria will be used to evaluate your research paper:

1.
Any plagiarism nets a grade of zero.

2.
Failure to submit note cards, bib cards, and rough draft on due date with final draft will result in an incomplete.  No grade will be assigned until all materials are in, and the late penalty of 20% off per day will apply, regardless of the reason. This assignment and due dates were given well in advance.
3.
Avoid conversational use of first or second person pronouns or contractions.
4.
For each fragment or run-on sentence, your grade will be lowered 10 points.

5.
A “C” paper meets all the requirements.  An “A” or “B” paper must not only meet the



requirements but be of exceptional quality as well.

Requirements for final draft:



a.  Length of paper—5 to 7 typed pages, minimum



b.
Number of sources on works cited page—7 (10 maximum)



c.
Formal topic outline in parallel form; thesis statement



d.
MLA format (margins, spacing, etc.) See Write It; Cite It on district website


e.
Parenthetical documentation for quoted material—7, 




Limits:






1)  no more than 2 long quotations (passages between 4-8 lines).  








2)  no more than 2 indirect quotations (documented parenthetically)

  




3)  no more than 4 sources from electronic information service




You may have unlimited (but reasonable) quotations of single words or 2-3 word 





quotations from the primary source.



f.

Works Cited page



g.
Paper must be typed or computer generated.  Font size 12 (Times New Roman) is 





standard.    



h.
Submit all materials (rough draft, bib and note cards, and final draft) in pocket





folder (not one you’ve already used for another class and recycled for RP purposes).
English 3 AP Position Paper Rubric




Name:

P. Jones







Period:


Content

    Portion                                                           Description                                           Points Possible       Points
	Title Page
	Appropriate format and spacing
	0 – 4
	

	Outline
	Appropriate format;

wording parallels essay; elements are parallel
	0 – 8
	

	Essay

	Opening paragraph has appropriate background information; clear and appropriate thesis
	10 – 16
	

	
	Body paragraphs support thesis; information well developed and organized; documentation is properly applied
	20 – 45
	

	
	Closing paragraph lacks redundancies, unifies the essay, and reaffirms the thesis
	4 – 12 
	

	Works Cited Page

	Appropriate format ; parallels documentation in essay
	0 – 15
	










               Total:        __________________













Style and Mechanics
	Bib Cards/


	Resubmitted with final draft
	5
	

	Note Cards
	Resubmitted with final draft
	5
	

	Graded Rough Draft/Outline
	Resubmitted with final draft
	5
	

	Style
	Transitions, variation of sentence openings/lengths, word choice/efficient language use (no fragments, 
run-ons, contractions,  indiscriminate use of 1st and 2nd person pronouns)

Sentence structure, usage, voice, agreement, tense, pro ref./ pro. agreement

	10 – 35 
	

	Mechanics

	Correct folder, placement, etc.
Spelling, punctuation
	5 – 10 
	

	
	Documentation correct for placement and punctuation
	10 – 20
	

	
	Proper header on all pages 1-end
	0 – 10
	

	
	4-line MLA heading on first page
	0 – 10
	








 
                         Total:        __________________

Total Content:      __________

Total Mechanics   __________

Final Grade           __________
Plagiarism:  A Step to Avoid
The only problem of composition that is unique to the research paper is this: you must use and work with the ideas and words of other scholars. Before you are ready for this privilege and its attendant responsibility, you must understand and remember that an idea, though not a tangible article, is just as much the property of another as his car or his clothes; often it is much more valuable. You must not use it without properly acknowledging your indebtedness. This acknowledgment, far from weakening your paper, will, in fact, add value and authority to your writing.

Also remember: although the words in a paraphrase may truly be your own, the thoughts and opinions are not; therefore, you must acknowledge your indebtedness to the thinking of the original writer by using parenthetical in-text documentation. Include the author and page reference. The “Works Cited” portion of your paper, the last page, should contain an alphabetized (but not numbered) listing of all the sources you cited in the text of your paper. Do not include page numbers unless your source is an article in a periodical.

Plagiarism:  a literary word for the thievery of style, ideas, or phrasing. Plagiarism ranges from the theft of a single word to the deliberate copying (without quotation marks) of a whole passage. It can be avoided by careful note taking and documentation. Everything not documented must be your own original ideas and phrasing. You are not writing original sentences of your own if you merely arrange into a new order or sentence pattern some select phrases and sentences taken without quotation marks from your source.

I have received the handout on plagiarism and am aware of the responsibilities I assume as a writer working with the ideas of others. I will acknowledge their original words and ideas and give credit where credit is due.

__________________________________  

____________

Your name




Date

Research Paper Topic Selection
Topic ______________

               Date  _____________

Rough version of thesis statement:

______________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________











Approved     
 ______












Not approved
 ______


Revised (if necessary) version of thesis statement:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
